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Job Description

Job Title:

Regional Facilitator
Reports to:

Director of Program Development
Summary:

The Regional Facilitator identifies local-church and para-church ministries desiring to reach families in crisis, developing relationships with them, recruiting them for KidTrek’s Training and Coaching. The Regional Facilitator coaches these ministries in their pursuit of building such intentional, long-term relationships with at-risk kids and their parents, the kids will  grow to become Christ-changed, hope-filled, productive adults. Regional Facilitator must also be willing to raise financial support for first year’s salary.
RESPONSIBILITIES and DUTIES:
Associate Ministry and Resource Church Development
· Develop and cultivate on-going relationships with new local-church and para-church ministries to become either an Associate Ministry or Resource Church.

· Recruit these ministries to attend Basic Training

· Recruit Associate Ministries to host Round Tables; assist them in the process to invite new ministries and get the event set up.
· Cultivate on-going relationship with Resource Churches to provide needed resources for Associate Ministries to fulfill mission.

Associate Ministry Training and Coaching
· Work hands on with ministries attending Basic Training from their Region; assist them in learning and understanding the importance of building intentional, long-term relationships with at-risk kids/families from their community and what it will take to reach them.

· Continue coaching Associate Ministries from their Region through phone calls, webinars and site visits.

· Assist Associate Ministries in meeting their goals laid out in the Walking Stick created in Basic Training.

· Help them continually evaluate and adjust what they are doing to meet their goals.

· Assist, as able, Associate Ministries with the Training and Coaching of their own staff and volunteers, equipping them how to walk with at-risk families through life.
· Assist para-church ministries in building relationships with local-churches, getting the families in these ministries connected to and a part of the local-church.

Administrative

· Maintain Regional annual budget, including monthly expenditure reports.

· Submit a monthly report to Director of Program Development.

· Oversee maintenance and ordering of supplies needed for Coaching.

Communication

· Develop contact with Associate Ministries (also, as needed, meet with pastor and/or church leadership) on a regular basis to see how we may better assist them through regular updates and assistance in making connections to community and other like-minded ministries.

· Oversee the creation of posters, flyers, and other materials using KidTrek’s name or logo.

· Check, review, and respond to e-mail and phone messages daily.

ABILITIES, SKILLS and CHARACTER:
Consistently demonstrates knowledge and/or ability in the following areas:

· Ability to demonstrate a clear understanding of the Gospel.

· Demonstrated ability to build relationships with ministry leaders with confidence.

· Ability to participate and model activities for Associate Ministries; ability to lift approximately 20-25 lbs.
· Basic comprehension of doctrine, creeds, and confessions of faith for particular Associate Ministries.

· Demonstrated ability for multi-tasking and overseeing multiple projects.

· Computer literate, specifically in MS Word, Excel, Publisher Outlook, and PowerPoint.

Consistently demonstrates excellence in the following skills:
· Exceptional scheduling and organizational skills.

· Well-developed interpersonal and communication skills through writing and speaking.

· Ability to articulate clearly in the midst of difficult or stressful situation with children and adults alike.

Consistently demonstrates the following character strengths:

· Demonstrates, and able to give evidence of a 1 Timothy 3 and Titus 1 level of character.

· Team player with strong work ethic, able to work with a variety of personality types.

· Demonstrates leadership abilities, exhibiting confidence, professionalism and maturity.

· Motivated by high level of accountability; results oriented.

QUALIFICATIONS:

· 2+ years children’s ministry experience in local church or Christian based non-profit organization.
· 2+years of supervisor experience, or equivalent experience that will produce the desired outcome.
· BA degree from an accredited institution, or equivalent experience that will produce the desired outcome.

OTHER REQUIREMENTS:
· Must be willing to raise first year’s salary/support; KidTrek will provide training and coaching/support through entire process.
· Pass a post-offer drug/alcohol screen test before commencing employment (required to submit for the drug/alcohol screening at a company designated facility)  
· California Class C Driver’s License, validation of driving record for commercial policy insurability per the requirements of the state of California (If a private vehicle is utilized for company purposes validation of proof of personal minimum liability insurance coverage per the requirements of the state of California required).  
· Current TB skin clearance and FBI and State fingerprint clearance. 

WORK SCHEDULE: 

· A minimum of 45-50 hours per week. 
· Three times a year will be gone from home for 10-day Basic Training
· There must be a demonstrated willingness to adjust work hours (including days of work) due to the demands of service, which may include some weekends, and earlier, later or longer hours of work.

SALARY AND BENEFITS:

· MUST be willing to raise support for first year, possibly longer; KidTrek will provide training, coaching and support. Salary Range is competitive, based on experience and Region located.
· Medical, Dental & Vision.

· Vacation, Sick and Personal Holiday Benefits.
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